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Every-_j;ﬁr you wanted to know
= but were afraid to ask.
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=imlianize you withithe APR timelines
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- = Should have blank copies of the APR,
Exhibit 2 and Technical Submission
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- rn__e grantee Is responsible for completing
r_r dnnual application for funding

-: e grantee is responsible for reviewing

=

‘ ’and submitting the APR
e I your agency is a grantee, you will know

r
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SNIIEMARRIIS an annual progress report that
OIS r‘= 7 a series of data collection
oom fetermlned by HUD.
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- - ata is malntalned and generated by the
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== 'HM IS system.
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> Al FUBE Klnney Vento funded programs
e raql;t to complete an APR
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EEE De *'ﬁ:strates the program’s ability to

-u-—"

= _-Fneet HUD program requirements and
‘stated goals

—
g



Tlerialinle

- i

IHEPAPRIS due tol HUD 90 days after the
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ficl of f'ﬁ contract period
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lendar days, not work days
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3%._3‘P‘A:genCy is required to have a completed

- APR to DHA by the end of 30 days after
the end of the contract period
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'Tlmpact yearly application ranking
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= £an be a HUD audit finding

* HUD funding can be impacted
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'_g the AP-R _f_orm

;—;E HMIS generated document Is very difficult
-{ﬁ format
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o Either way you will be required to generate an
HMIS report for the data. Data can be
transferred to the Word document.



rr S\topusesthe fonmatied..
iplate’ provided to you today

T
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- wrrr rE 1ng IS user friendly

—'._I-I-

= Ts based on a HUD generated Word
—'—-- = {focument so there are still some
formatting quirks.



M[istructions. Please read as soon as
poss;ltf '

_f.—'-

j____,:_ﬁf@rmatlon will be useful when you are
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o i

“reviewing your document
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BNt format: TimesINew Roman 10; Font needs
IOMOIERCONSISTENT thirougheut the APR:

Elcntee: Sacramento County Department of
rlurrm Assistance. Note: If you are a Grantee
AGENCY. , USe your agency name

= i

_-|.|- =

— _-r-l_

F— - -
e r— .-r—

‘-_-.-l- — Py

- —|—l

= HUD Grant or Project Number: Source Is the
~ contract (First page and page 1 of Exhibit C) or

- Technical Submission. All operating year project
documentation (Exhibit 2, Technical Submission,
County Contract) should be filed together. This

will ensure operating year consistency.



Py OJNA ame Exh 2 Questlon 13

Ooergug gYear Previous APR. Program

Eerfif ’? jill double check.
_brtlng Year: Contract Year
f:— j__ jonth/day/year)

" e Extension: Usually not

* |ndicate if Renewal: Exh 2 Question 2.

—_r
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ISt section/Exhn 2 Part

® 46 omoom t: echnical,
I/OIf §hon o)

- Jummgl,g " of Project: Extremely brief description
Of rn-.r arget population, 1 or 2 sentences.

S MJ- .Haf person for Questions: Suzanne

-l-l'_._ _—

~ Hammer
—'-; °—‘Phone (916) 874-4325

- e Address: 1590 N. A Street Sacramento, CA
95811



-"". -r _'F' v

=T
I'l

hiial=h _zmers@saccou nty.net
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2 Gife ?'1“ OffICIal Toni Moore, Deputy Director
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== Sponsor Official: Agency decision. Must have

-signing authority.
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{IENEdIN2 Part C/.Question 3,01 prew%@!’#ﬁﬂi"
i 512 difference infthe numbEens USE the previous
ABRR numbers.

PZcFINESE NUMBErS have to match the previous year's
PramliRiizdoeesnit match, then HMIS records will need to
gEradjuisted. The only exception is when a child in the
Pregam has turned 18 years old during the contract
yeal AS a result, the current APR item 2a will' include

i =

e d8iyear old in the Number of Adults in Families

—
e -

=—celtumn and the previous APR item 2d will not match the

= = current APR 1item 2a. In this situation the discrepancy

- will e explained by placing an asterisk in the impacted

~ line 2a columns and placing the following statement
pelow: the Question 2 box: *The number of adults and
children ini question 2a do not match the (YYYY) APR line
2d numbers due to (#) children turning 18 years during

the operating year.

i

A



K calculation: (a+b-c)=d
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B HMIIS data*i*'

J'JJ\‘ Jatarer manue Ry —
I\/IIS data or manual entry. Check
Hr e (divide a by b) = %

ot SRO note “n/a”

=05 HI\/IIS generated data. Check numbers
= y comparing Q5 number to Q2b. Single
- persons should match Q2b column 1.

~ Persons in Families should match Q2b
columns 2 and 3.
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TONS 6- 1‘0:@;@@¥0nly‘lﬁ'ﬂlﬁ%{rﬁ)

,' -d-the rogram.

. Da;ta :'r;._-questions 6-10' HMIS generated.

_J ( 1IE ck Totals for each table (except 6a,
;: _ B, 9a and 9b) must absolutely match
= {he total of Q2b columns 1 and 2.

® Check: Q6b. The entry must match the
total off Q10 a and b, Chronic column.
More information later.



puon: “Other”lines. Reqguires to specifty the type of
P HWVIS does not have a data field for this entry.
ome ete manually.

J

Q9a Total can exceed Q2b columns 1 and 2.
that apply, may have more than one special

rQ‘lO 'HMIS data. Lines a and b (only) identify chronic

~ homeless status. Note other lines shaded. The number
of chronic listed in Q10 must match the number of
chronic listed in other tables (except Q15).



PUESLIONS 1 )10 )\ )| part|C|pants that
i tnle rGgram total off Q2c, columns 1 and 2
p'£ @1219).

CK: iotals for each table (except Qllc,
ke Q15) must absolutely match the

P QZC columns 1 and 2.
;-f@’ 1A HMIS data
~— * 011C. HMIS data
e Check: Q11A, line a must match Q11C line n.

® Check: Specify “Other” Q11C line m.




I\7IIS data
1lB line a must match Q11D line

heck: Speufy “Other” Q11D line m.

= __-,.

--‘:.-‘{ilza HMIS data. Total must match the
- total of Q2c columns 1 and 2.

® Q13. HMIS data. Specify “Other” line |.



el r—éef" tlon 15. Total can exceed Q2c

_-"_,..-l—

-' “columns 1 and 2. List all that apply,
— should have received more than one
special need. Specify “Other” line n.
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Sif uld S hithe goals included in.

C n__r:__r_gl‘r_ eaimhecmicalrStemission:
mbering format'
entlal Stabilrty
el ;ectlve

ar ;r@g ress

—

— _--_'

: = a2 Objective
a2 Progress



 NEXT Opel ratingl Year's Objectlve Always
EIN/AT bjectlves can be changed during
'r fv-f pical Submission process.

=
--.': e

- arﬁlng When cutting and pasting Into
_*' “this page the formatting can be strange.
‘Has a tendency to add lines.



ok P nrograms. Exh 2 Part C/
EDf 2 or previeus year's APR. If there
L} erence In the numbers, use the
‘la‘IS year's APR numbers.

*'”§HP SSO projects do not complete this
“guestion.
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- Q18 Sup@é’SerViceS table

. The mvr ce for the last months ofi the contract year

'uulrl e provided to the County as soon as possible

IEIRIErend ofi the eperating year. Financial
VEre0ement, Contract, and program staff must

re OIC iles thelr financial tracking.

e

= Q'thracts staffi uses the ECF to track the payments, by
— Ilne Item, that are made to the contract agency.

_,.-__

- Fi'nancial Management spreadsheet. This tracks the
Eederal LOCCS draw. This Is the system that the County
uses to obtain the HUD funding. The financial
Information on the APR has to match exactly to the HUD
LOCCS records.
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I‘rl(l'"d |—'G,G|—_",..‘\v..,..._,.
shieets have to match each other. Major
m 1es have to be resolved.

l': i1

_3_.__3 S The numbers should match the
atormation on the ECF. The line item
egorles might be different than the ECF.
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_-—.-'

-

_nI"'
—

=
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. Specify “Other” on line n.

® Double check your total.
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Pzicje ke _ =_

. QOEgIJf the SHP. Fund and Cash Match
2NBURLS from the ECE.

- mportant to list the match amounts

e v :the ECF.

= fThe match amounts must be at least 20%
= for Supportive Services and 25% for

' Operating costs. The percentage is based

on the Total Expenditures, not SHP Funds

received from HUD.



Informatlon
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> 5 uoorrv- 'e'rV|ceS' atch calculation:
lrr = .8 = Total Expenditures
,r.e E> ependltures X .2 = Cash Match

—i i
-

..-___.~95 e atlons Match calculation:

- - _-'f -

g:f,.‘ SHP Funds = .75 = Total Expenditures

~
:)
J_

b

== rT-otaI Expenditures x .25 = Cash Match

s [he total minimum match amount can be
obtained from the Contract Exhibit C. List the
total ameunt of match provided.
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Sienciall Information J ——
PEERIE E -

Copit TR T . — S~

WAEmIstration:” The County (Grantee) and

ire orr |der agency (Sponsor) split the

OIDIS 509%6 administration funds. List the

-rQr:f’ amount (5%) of administration

=flinds. The total amount can be obtained

7—-?:: Ir._om the Technical Submission Section B
Chart 1 line 6.

e Check column totals and line totals.
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Spancial 1n ormat|6h J:‘,
Fage 1o

Corit .
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| table -

Qljrre:c sVate

WHETE ted provide the specific name ofi the
Celsh) mr =Ch SOurce.

S

ﬂndlwdual amounts In the amount
G n
g:-"_":Eg)uble check the total.

_° Total needs to match the Total Cash Match total
of the Expenditures table.

s | |st total amount of cash match, even If over
matched.
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""'Ji
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— -':&E



ﬁ'dlcate “N/A Under the title.

'J'c cm'ﬁ N/ Hce RENLEs

J m'" ted during the contract year. Be very
ive in the information that you provide.
nly items that impact HUD regulations.
:_;; fiese items should have been previously
== fd1scussed with the Program Monitor

"= Ljst areas that your agency would like or need
technical assistance in.

® Delete pages 22 — 27.
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